Hwéng din diing ho so tim viéc |am trén Career.neu.edu.vn
|. Hwéng din ding nhap va tao tai khoan

Dé c6 thé Upload hd so va tim kiém viéc 1am trén cdng théng tin viéc 1am cua Dai Hoc
Kinh T¢é Quoc Dan ban can lam theo huéng dan sau:

Buwdc 1: Truy cap website https://career.neu.edu.vn

Pay la giao dién cua cong thdng tin viéc 1am NEU
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Budéc 2: Ping nhip/ Ping ky dé tao tai khoan

Sau khi nhap chudt vao phan Dang nhap/ Pang ky néu ban di c6 san tai khoan thi c6
thé dang nhap sir dung ludn, néu ban chua c6 tai khoan hdy chon nut dang ky.

Pang nhap

4i khodn 2 DANG KY TAI KHOAN

NHA TUYEN DUNG DANG NHAP/DANG KY TAI KHOAN



https://career.neu.edu.vn/

Bwéc 3: Nhap sb dién thoai va mat khau dé tao tai khoan

Dang ky tai khoan

Bwéc 4: Sau khi diing ky thanh cong & giao dién dashboard chen sira thong tin dé
cap nhat day da thong tin ca nhan Ién cong thong tin viéc lam

HUBNG NGHIEP VIEC LAM CAM NANG NGHE NGHIEP ‘DAD TAD K¥ NANG

Dashboard

NO NAME
Ho s cla toi 53396

Viéc lam

Théng bao

Cai ditthéng bao
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Ed) T4 khoin

VIEC LAMPHUHOP  VIEC LAM DA UNGTUYEN  VIEC LAM DA LUU
‘ N@an Vién Xuat Nhip Khau Ha Ngi i AT
B Cang ty cd phign Sila Vien Thanh Thod thusn
#*; Ky SwHg Thong Dign h Hanoi NI BAT
" Cong ty CP tur van d8u tur va xdy dung 289 Ha N 5 Thod thugn

Gido Vién T.\en? Anf\ Ha Ngi NG BAT
Hoc vién IIG - IG Vigt Nam Thod thugn




Bwéc 5: Chon lwu dé hoan thanh viéc cap nhat thong tin ho so

_ HUGNG NGHIEP VIEC LAM CAMNANG NGHE NGHIEP DAOTAO KY NANG

e Dashboard THONG TIN CO BAN

Ho so clia toi

@ Viéc lam

e Théng béo

Q Cai gt thong bdo
Ma sinh vién

e Tai khodn r—

Théng tin ca nhan Ngay sinh *

Hotén *

Email *

S5 diénthoai *

Thay d6i mat khau

Dia chi hién tai *

11. Tao ho so &ng tuyén trén cong thong tin viéc lam

Sau khi hoan tét viéc tao tai khoan va diéu thong tin ca nhan trén cong thong tin viéc
lam viéc tiép theo ban can tao ho so gitip ban thu hat nha tuyén dung.

Budéc 1: Chon muc hd so ctia tdi va nhap chudt vao tao hd so

HUGNG NGHIEP VIEC LAM CAM NANG NGHE NGHIEP A0 TAO KF NANG EH @ ledung

@ Dashboard QUAN LY HO SO TAO THEM HO SO MO

61 da 3hB 57

| EeeaEtas Ban chua c6 HB 50 n40. Tao Fd 50.dé tmg tuyén

e Thang bdo \
@ Cai dat théng bdo
@ Tai khodn




Bwéc 2: Tao hd so c6 2 hinh thic tao hd so biang cach dién thong tin va tao bing
cach up CV c6 sin

HUGNG NGHIEP VIEC LAM CAM NANG NGHE NGHIEP DAD TAD KV NANG HH @ ledung

e Dashboard Tao hbd so

Hb so cla 161

T6i chua ¢ file CV Toi 4 co file CV
9 Vigc 1am

e Théng béo

Cai d§t thang béo & A
e @ o TAO HO S0 BANG DIEN THONG TIN ! TAO HO S0 BANG UPLOAD CV 2
@ Tai khodn

1. Tao hd so bing dién thong tin

Giao dién dién thong tin s& nhu hinh bén dudi viéc ban can 1am 1a dién day du va lam
ndi bat thdng tin gidp thu hat nha tuyén dung.

@ oW uthcnoHER  VECLAM  CAMMANGNGHENGHIER  DAOTADKFNANG £ @

a Dashboard
Céng vigc mong musn Kinh nghiém Iam viéc Hoc vin Ky nang, ngoai ngir
H® 50 ca 161
@ Vige 1am A e 5
CONG VIEC MONG MUON

e Thang bao
@ Cai dat théng bao

Vitri/ chirc danh *

) Noi lam vigc * Tinh/ TP Quin/Huyén (-]
@ Tai khodn

Nganh nghg * Chon nganh nghe

Mirc lurong t6i thiéu * Chen mifc luong

Cép bac mong mudn * Cheon cép bic

Hinh thirc [am viéc * Chen hinh thire Iam vigc



Giao dién khi hoan thanh hé so

HUGNG NGHIEP VIEC LAM CAM NANG NGHE NGHIEP DAO TAO K¥ NANG @ ledung

e Dashboard

TAO HO SO THANH CONG
Hb so cla 16
Ban d3 tao xong hd so. HS 5o cla ban s& dugce NEU Career Center ki€m duyét trong vong 24h.
@ Vidc lam Ngay béy gid, ban c6 thé ding hd so vira tao d& “NOP HO SO vao céc viéc 1am phl hop trén NEU Career Center.

e Thong béo

@ Cai dat thong bdo
@ Tai khoan XEM CAC VIEC LAM PHU HOP

2. Tao hé so bang cach UpLoad CV

Sau khi chon File CV ¢6 luu sin trong may tinh up 18n viéc tiép theo cua ban 13 dién vi
tri cdng viéc mong muon sau d6 nhap vao niat dang ho so la ban da hoan thanh viéc tao
ho so trén cong thong tin viéc lam.

HUGNG NGHIEP VIEC LAM GAM NANG NGHE NGHIEP DAD TAO K¥ MANG HH @ ledung

[=) Dashboard ong viec mong muon

H® so clia 181

e Vigc lam

Vitri/ chic danh *

Noi lam viée *

Tinh/TP Quan/Huyén (-]
e Théng bao
@Them nai lam vie

@ Cai dat théng béo

Nganh nghe * Chon nganh nghé h
@ Tai khodn

Mirc Iurong t8i thigu * Chon mirc lrang -

Cép b&c mong muédn * Chon cap béc -

Hinh thire [am vigc * Chon hinh thirc 1am viéc

S8 nam kinh nghiém * Chon s6 nam kinh nghiém

DANG HO SO



Giao dién hoan tat cia viéc tao hd so biang trén céng théng tin viéc lam

HUGNG NGHIEP VIEC LAM CEM NANG NGHE NGHIEP @ ledung

QUAN LY HO SO

e Dashboard

| Hb s cla 16 Ho sa: Chuyén vién SEO

Ngay tao: 24/06/2020 Tinh trang: pending
@ viee lam Loai hs st Upload CV Luot xem: 0

~ Cho phép nha tuyén dung tim kiém théng tin va chi déng lién hé phéng van
e Théng bao

7 Download CV ©7 Lam méi [ sira U Xod
@ Cai dat théng bédo

@ Taikhodn H5 so: Chuyén vién SEO

Ngay tao: 24/06/2020

Tinh trang: pending
Loai hd so: Tao timg budc

Lugt xem: 0
~ Cho phép nha tuyén dung tim kiém théng tin va chi déng lién hé phéng van

77 Download CV ©7 Lam méi [Z sira

(=]

Xod

111. Ung tuyén viéc lam trén cong thong tin viéc lam

Bwéc 1: Sau khi lwa chon viéc 1am phi hep ban click vao nit Nép hé so

CAM NANG NGHE NGHIEP DADTAD KY NANG

Nhan Vién SEQ Website ( Thu nhap 15Tr )

Cong ty CP Tép doan SCI @ HaNsi

£ sCl

TUYEN DUNG

s

NOP HO SO

Murc luong: 10 - 15 tridu | Noi lam viéc: Ha NJ

QO LUUVIEC LAM 3 Chiasé

Y&u cautrinh di: Trung cap | Y&u cau kinh nghiém: 1 ndm | Y&u c3u gidi tinh: Khéng yéu cau

Cac phc lei danh cho ban

Gi6i thigu ve cong ty
- Luong 8 - 15Tr + Phu c8p &n + thudng hap dan ximg dang vdi nang luc Dia chi
Béng BHXH, BHYT, BHTN, thea quy dinh Nha nudc 212 Kirm Mz, Ba Dinh, Ha NoI
- Buge lam vige trong mdi trudmg nang ddng, chuygn nghigp va hign dai
- Bugc lam trong mai truéng chuyén sau v
M6 té cong vigc
- Mghign cuu, lva chon tir khoa chign o &n khai ddy TOP trén cac -

- Lap k& hoach xdy dung ndi dung va day Top tir khda cho website

=T uu by

rebsite theo tiéu chud

voi cac tim kiém

- L&p k& hoach xdy dung lién k&t cho website

- Cap nhat cée chu SEQ, céce thudt todn mdi nhét cia Google

- Bao cao tién do SEO ch

rudng nhom S




Buwéc 2: Chon CV ban muén nép dé giri cho nha tuyén dung

X
Nhan Vién SEO Website ( Thu nhap 15Tr)

Cong ty CP Tap doan SCI

1= Chuyén vién SEO
— g L& Vir

Chuyén vién SEO

Bwéc 3: Sau khi ndp xong ban hay ché nha tuyén dung goi dién lién hé va hen lich
phéng van nhé!

@ HUONG NGHIEP VIEC LAM CAM NANG NGHE NGHIEP BA0 TAO KF NANG HH @ ledung
@ Dashboard VIECLAMPHUHOP  VIEC LAM DA UNG TUYEN  VIEC LAM DA LUU
Ho so cla ti Nhén Vién SEO Website ( Thu nhip 15Tr) Ha Noi B3 ng tuyén Phan Hsi iy NTD
Cng ty CP Tép dodn SCI 10-151rigu 24/06/2020 ;
| Viéc lam
Théng bao

Cai datthéng béo

Tai khodn




